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General Information
Booking Sheets (Only)

Fax: 276-7845
· Check of location for procedure

· Be sure to fill in procedure.

· Social Security number

· Phone numbers
· Procedure
· If you have Block Time -you may fax in Booking Sheet for Tully or Hospital. We will call you if there is an issue.

· If you do not have Block Time – Call scheduling office

PROCEDURE IS NOT BOOKED UNTIL YOU RECEIVE CONFIRMATION FAXED BACK FROM A SCHEDULER

H&P’s, Consents, Labs

Fax: 276-7191

· Use Fax Cover Sheet provided in Booklet.
· Do not fax to any other number unless directed.

· Patient name and date of birth need to be on all faxed sheets.
Chart Completion: You will receive phone calls / faxes re missing information

· 48 / 72 Hour Notification

· 24 Hour Notification

Elective cases scheduled within 72 hours of date of surgery

· Booking slip must be faxed at time of booking.

· H&P, Consent, Labs, and any consultative reports must be in within 24 hours.

Block Time

· Block time that will not be used needs to be released two weeks* in advance in order for it to be properly credited.
· Ophthalmology four weeks
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